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GUIDANCE & TRAINING

1. Objectives of the intensive vocational training project

(1)) To create a skillful, specialized and well-trained Lebanese labor force on
new technologies required by the Lebanese labor market

(g) To fill some vacancies in the Lebanese labor market

((h.) To limit unemployment as much as possible

((i.) To move a labor force whose profession has no place in the labor market to; .

another profession having a place in the labor market

2. Conditions required for the admission of a candidate in a

vocational training

He/She must be of a Lebanese nationality

Must be 14 years old and more

His/Her educational level should allow him/her to join the profession object of the trammg
His/Her health should allow him/her to bear the profession abject of the training

3. Documents required from the candic_la_te ;when presenting a

training application
Fill the application joined with a photo passport for the candldate

A discharge signed by the trainee's parents -

A civil status certificate or a copy T

School certificate showing the'éducational level of the candidate

A health certificate (from a doctor) as,an evidence that the candidate can bear the profession object of
the training g Yoy, .

\

. C ".1

4. Applications should be presented at: _ Lt L
The training centers ' 2 ‘S B
or ol u_'
The NEO's Bureaus 5 CSY
@ Figure I: CSB

5. Study on the labour force in the hotel and restaurant sector in
Lebanon, 2011:

This study was conducted by NEO in collaboration with the ILO Office in Beirut, through the project "Support for
public employment services in Lebanon" funded by the Canadian International Agency for Development.

Purpose of the study:
The purpose of the study was to identify the conditions of institutions working in the hotel and restaurant sector and to

assess and potentially address their labour force needs
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For more information about this study, please contact 01615921 (Department of labour force statistics)

2005
National Occupational Classification adapted to ISCO 88

2001
Labour market transition/integration for accelerated vocational training graduates for 1998 and 2000

2000
Labour Market Needs

This study was conducted by the NEO in collaboration with the International Labour Organization(ILO) and thc
United Nations Development Programme (UNDP) % Yoo

pt
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6. Study on the extent of involvement of trainees of the NEO in the
labor market for the year 1998
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A B C D E F G H | | _ K
1 ° Category A B C D 19%= 0.86 €
> m..m Salary 900.00 € 800.00 € | 1,000.00 €| 750.00 €
>
| |
4 Employees ..m. Category ..m Mwwwowm Im Age __IZMMHMMMM - Salary .m Family m:oémuoolm Net (€) ..m. Net (3)
5 Samir | A | 40 | 59 8 5 I 900.00€ 1 63.00 € | 963.00€ | $1,120
" W e R S — — s —— e - —— vemj W N G D Ey e D S W SEm @ S M M W S m R W S S NI ® SmE W S o e S S S e
6 [ “Faid J._ B . q._ 35 j._ 65 @ _3_ . 80000€) __40.00€ | _84000€ | _S977__
7| “Taek j B _ 4 _.2_ .4 50 @ 0 1.8000€, __1600€ _j B81600€  $949 |
8| Fawzi 4 D _ i _ 15 4 _35 _ @8 _2_ . 75000€; _1500€ __; 765.00€ ,; $890_ ]
2 im@m.ml.f|i.oliLi.%ii_..:%i.m.|_.|L.€©P.€|m _._2000€ 5 1,02000€ . S1.186
10 Afif . D y 13 ' 37 3 » 750.00 € 37.50 € ’ 787.50€ 3916
11 Number of employees having the Years of Service >20 and a salary < 900€ 2
12 Sum of salaries for employees having an age > 40: 2,500.00 €
13 Average of Net (€) of employees of category "B" or "C" having an Age<60:| 918.00 €
k 1- Utiliser la fonction convenable pour retirer du tableau "Tablel" le salaire de chaque catégorie.
| 15 2- Calculer I'allocation familiale "Family Allowance" sachant que sile nombre d'enfants "Number of children" est plus petit que 3, I'allocation est 2% du salaire"Salary",
16 sile nombre d'enfants est plus petit ou égale a 4 , I'allocation est 5% du salaire , si non I'aliocation est 7% du salaire.
rﬂ 3-Calculer le Net (€) et le Net ($), sachant que 1$=0.86 €, le nombre des employés ayant le "Years of service" >20 et le salaire <900, la somme des salaires (€) pour
g les employés” ayant un age plus grand que 40 et la moyenne des Net (€) pour les employés de la catégorie "B" ou "C" ayant |'age <60.
EC) 4-Utiliser le pivot table pour présenter le tableau de totaux ci-dessous.
B 5-Utiliser les évaluations (ratings) dans "Conditinal formatting" pour représenter visuellement les valeurs de "Number of children".
EP 6- Ajouter le graphe ci-dessous.
| 22 1- Use the appropriate function to extract from the table "Table1" the salary of each category.
| 23 2- Calculate the Family Allowance, knowing that: If the Number of children is less than 3, the allowance is 2% of the Salary, If the Number of children is less than or equal
24  to 4, the allowance is 5% of the Salary, Otherwise, the allowance is 7% of the Salary.
M 3-Calculate the Net (€), the Net ($) knowing that 1 $ = 0.86 €, the number of employees having "Years of service" > 20 and salary < 900, the sum of salaries (€) for
m. employees having age > 40, and the average Net (€) for employees of category "B" or "C" having age < 60.
.m. 4- Use a pivot table to present the below summary table.
S8 5- Use ratings in "Conditional Formatting” to visually represent the Number of children values.
5g 6-Add the chart shown below. B
IV
31 |Sum of Salary Column Labels Age
32 |Row Labels B b GrandTotal
33 |Afif 750 750 Fawzi [ e SR N 35
34 |Farid 800 800
35 |Fawzi 750 750 Tarek  [ERGERRN e e L R e, 50
36 {Emadiiotal 800 1500571200 o S e S e IR 59
37
38 0 10 20 30 40 50 60 70
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